
Development Services 
Phone: (254)527-3219   Fax: (254)527-4280 
E-Mail: permitclerk@bartlett-tx.us
Mail: P.O. Drawer H, 140 W. Clark St., Bartlett, Tx 76511

Administrative Review on back 

City of Bartlett 
Manufactured/Modular Home Installation 

Street Address: __________________________________________________(Where home is being installed) 
County: (Please circle one)      BELL    OR     WILLIAMSON 
Subdivision/Block/Lot:   Property I.D. - 
Is this a replacement? (Please circle one)      YES        NO 
Property Owner 
Name: 
Phone: 
Mailing Address/City/State/Zip: 

Manufactured Home Information 
Year of Home:    Size/Square Footage: 
Make and Model:    HUD Serial #:   
Contractor Information 
Mover/Installer:  
License#:   Contact Person: 
E-Mail:   Phone: 
*Subcontractors must register under “New Contractor Registration” form.
Electrical:  Plumbing: 
License#: Master License#: 
Contact Person: Contact Person: 
Phone:  Phone: 
 Plumbing connections to the City must be completed by a State Licensed Master Plumber. An exemption

may be granted upon providing proof of Homestead and completed Affidavit for Homestead. Permits will
not be issued without Contractor registration.

 Double fees will be charged for work started prior to issuance of permits.
 Structure shall not be occupied until all final inspections have been approved and a C.O. issued.
 Required documents:

 Assigned address –
 Bell County 9-1-1 Address Request Form • Central Texas Council of Governments (ctcog.org)
 Williamson County Contact (wilco.org)

 Site Plan: Scaled drawing of property indicating house placement, water, sewer, electric yard lines, and any
other existing or proposed structures or impervious covering.

 Land survey (not required for residential, but recommended)
 Engineer stamped foundation and tie-down plan
 Floor plan, Elevation plan
 Certificate of Origin and/or HUD serial label
 Contractor information

Disclosure: It is the responsibility of the applicant to consider all local zoning ordinances, area regulations, and 
building code compliance while preparing plans.  

Signature of Applicant: _____________________________________ Date: ____________________________ 

mailto:permitclerk@bartlett-tx.us
https://ctcog.org/emergency-services/911-addressing/address-request/
https://www.wilco.org/Departments/GIS/Contact


Residen�al Building Permit Process 
Building a more beautiful and safer Bartlett 

Submit Applica�on and 
Suppor�ng Documents 

APPLICANT 

Correct/Revise Applica�on 

Pay Outstanding Fees 

Submit Revisions 

Request Inspec�ons          
During Construc�on 

Project 
Complete 

Is Applica�on Complete?               
(1-2 Days Administra�ve Review) 

NO YES 

STAFF 

Technical Review                               
(Up to 14 Business Days) 

NO YES 

Fees Paid 

Approved Revisions 
Requested 

Correc�ons Made/Pay Fee for 
Re-Inspec�on 

Final Inspec�on 
Passed 

Inspec�ons 

Permit Issued 

Passed Failed 
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MANUFACTURED HOME – HUD** OR  TDLR IHB***  

 Site Plan* showing all existing structures and proposed Manufactured 

Home.  

 HUD or TDLR IHB Data Plate paper graphite rubbing or picture.  

 Manufactured Home Anchorage and Foundation Plans and Details by a 

state licensed Structural Engineer.  

 Identify the Electric Source (Underground or Overhead Electric), location 

of the Meter Base and Main Disconnect 

 Identify if Natural Gas is used. A Gas Test is required.  

 Trenches (Underground Electric, Water, Sewer and/or Gas) must remain 

open for inspection.  

 Metal frame must be bonded to the electrical system. 

 Permanent address posted visible from the street. Must comply with Fire 

and EMS requirement.  

MOVING A HOME INTO A CITY  

 Site Plan* showing all existing structures and proposed Home. 

 Verification from Third-party Inspection service that the Home complies 

with the city adopted IRC and IECC. 

 Foundation Plans and Details by state licensed Structural Engineer.  

 

SOLAR ARRAY 

 Site Plan* showing all existing structures and proposed Solar Array for 

ground mounted systems.  

 Panel layout showing the proposed panels in relation to all hips, valleys, 

ridges, and eaves for rooftop systems.  

 Solar Array Plans and Specs, including Grounding system. 

 Identify if Grid-Tied or Standalone system. 

 Modules conform to and are listed under UL 1703. 

 Mounting System in compliance with UL 2703. 

 Analysis by Structural Engineer certifying the solar panels, components 

and their loading on existing and new roofs.  

BACKUP GENERATORS 

 Site Plan* showing all existing structures and proposed Generator 

location. 

 Foundation Plan and Details 

 Electrical Plans including ATS, Grounding, Riser Diagram and Panel 

Schedule 

 Gas Piping Demand Calculations and Gas Plans where applicable 
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ACCESSORY STRUCTURES: Sheds, ADUs, Gyms, Auxiliary Office Space  

 Provide a Scope of Work indicating the proposed use of the structure. Design 

must meet or exceed the minimum city adopted codes. A code review does 

not take the place of a Zoning review. Zoning must be approved by the city 

prior to the code review. 

 Site plan, with North arrow, scaled and dimensioned, showing all existing 

and proposed structures, easements, setbacks, and property lines. 

 Foundation plan: Slab or Pier and Beam with material specifications, 

dimensions and reinforcement schedule OR anchorage via tie down system, 

and anchor system with spacing shown where applicable.    

 Front, Rear and Side Elevations with exterior covering(s) labeled. Flashing 

details are required for Door and Window openings, and Wall/ Roof and 

Roof/ Roof intersections. 

 Roof plan with Roof covering material labeled. 

o Layout showing pitch and all hips, valleys, and ridges (if site built). 

 Ceiling and roof framing layouts (if site built). Material species of lumber, 

grade, on-center spacing, and span must be shown. Engineered framing 

materials (wood I-joists) must have the manufacturer's literature attached. 

 Scaled and dimensioned Floor Plan indicating each floor with all rooms 

labeled, ceiling height(s), windows and doors, attic access, and stairway 

construction, where applicable.  

 Fire-resistance rated construction UL Listing and details where required. 

 Door sizes and swing are shown with header height, opening width and 

height, and operability shown.  

 Window sizes and type are shown (identify Emergency Escape and Rescue 

openings and safety glazing where required by Code – sizes must match 

REScheck report). 

 The insulation shown for the roof, walls, and floor where applicable – must 

match REScheck report.  

 Braced Wall Plan (engineered or prescriptive). 

 Electrical Power and Lighting Plans, where applicable, ampere rating of 

panelboard or subpanel, and a riser diagram indicating the method 

(underground or overhead) of running electricity to the new building. If 

adding 500sf or more to the existing building load, a load calculation sheet 

is required. 

 Plumbing Plans, where applicable. All Plumbing Fixtures must be shown 

appropriately spaced. 

 Mechanical Plans, where applicable. Manual J/ D/ S reports must be 

included.  

 PEMB (Pre-Engineered Metal Building) requires engineered plans.  

 REScheck report using the city adopted code as the Basis of Design. 
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*Site Plan must be scaled and dimensioned, indicate all setbacks and easements. 

For Swimming Pools, Electric Utility Power Poles, Underground and Overhead 

Electrical must be shown on the Site Plan.  

 

**HUD-CODE manufactured home is a structure constructed on or after June 15, 

1976, according to the rule of the United States Department of Housing and Urban 

Development, transportable in one or more sections, which, in the traveling mode, 

is 8 body feet or more in width or 40 body feet or more in length, or, when erected 

on site, is 320 or more square feet, and which is built on a permanent chassis and 

designed to be used as a dwelling with or without a permanent foundation when 

connected to the required utilities, and includes the plumbing, heating, air 

conditioning, and electrical systems. The term “HUD-CODE manufactured home” 

does not include a recreational vehicle as that term is defined by 24 CFR 3282.8(g).  

 

***Industrialized Housing is a residential structure that is designated for the use 

and occupancy of one or more families, that is constructed in one or more modules 

or constructed using one or more modular components built at a location other than 

the permanent residential site, and that is designated to be used as permanent 

residential structure when the modules or modular components are transported to 

the permanent residential site and are erected or installed on a permanent 

foundation system. The term includes the plumbing, heating, air conditioning, and 

electrical system. The term “industrialized housing” does not include any residential 

structure that is more than three stories or 59 feet in height as measured from the 

finished grade elevation at the building entrance to the peak of the roof. The term 

“industrialized housing” does not mean nor apply to: A. Housing constructed of 

sectional or panelized systems not utilizing modular components; or B. Any ready-

built home which is constructed so that the entire living are is contained in a single 

unit or section at a temporary location for the purpose of selling it and moving it to 

another location.  
 



PERMIT DOCUMENTS
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